Protecting a Worksheet
It is useful to protect a sheet so that the students can’t type over formulae and spoil it. Essentially the only cell they need to be able to use is cell I7 to choose their answer. It is also useful to prevent the students from seeing the marking formula because they could work out the right answer from that.
Steps:

1. First unlock cell I7. Click on this cell. Choose Format > Cells > Protection Tab. Untick locked so this cell is unlocked
2. Now select the marking formula cell (B12). Choose Format > Cells > Protection Tab and tick hidden. So this cell is locked and hidden.
3. You can repeat step 2 for the answer options recorded in L5 to L9 if you like.

4. Now we will protect the sheet: Click Tools > Protection > Protect Sheet. You will see a list of options. Tick select locked and unlocked cells and also format rows. This is so that the macros will work. Your box should look like this:
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Now choose a password – make sure you can remember it because you’re completely stuffed if you forget it!!!

6. The sheet is now protected and students will not be able to mess it up. If you want to change anything you will have to unprotect it but don’t forget to re-protect it afterwards.
